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A Prayer

For use when serving a the Altar:

GRANT, O Lord, we beseech Thee, that we may handle holy things with reverence and godly
fear, and perform our work with such faithfulness and devotion that it may rise with acceptance
before Thee and obtain Thy blessing; through Jesus Christ our Lord. Amen.

Duties

Following isalig of duties thet the Altar Guild member
performs when on duty:

(When the serviceis Morning or Evening Prayer):

1.

2.

6.

1.

2.

Dus the Chanca and see that the floor is clean.

Arrange the flowers in the vases on the re-table. (Don't have too many or have them too
tightly arranged in the vases)

Be sure the hangings are the proper seasond color.
Placethe Fair Linen on the Altar. Seethat it is asolutely clean.
Find the lessons in the Old and New Testaments.

Place the Alms Basons on the Credence table—never on the Altar.

. (When the sarvice is the Holy Communion):

Dust the Chancd and see that the floor is clean.

Arrange flowers asfor Morning or Evening Prayer.

Have the proper seasond colors in the Church.

Place the Alms Basons on the Credence table, preferably on the undernesth shelf. (If you
do not have a double shdf, it is better to get a smal ool and set the Alms Basons on that
rather than to put them on the Altar.)

Have the priest’s surplice clean and pressed, lad out with the proper stole in his vesting
room. The Book of Common Prayer dways digtinguishes between the priest, miniger, and
Bishop A lay reader can be a miniger, for ingance, or a deacon. All priests are ministers
but not al ministers are priests. Read the rubricd

Find the proper day in the Altar Book.



7. Put the water, wafers and wine on the Credence table. DO
NOT COVERWITH A CLOTH.

8. If candles are used, see that they are clean and free from
excess wax. Candle wax is easly removed by pouring boiling
water on the brass and then rubbing immediately with old
newspapers. This should be done out-of-doors or the wax will
stop up the plumbing. NEVER TRY TO FORCE WAX OFF
WITH AN INSTRUMENT, IT WILL ONLY SCRATCH THE
BRASS OR SILVER. It is a good plan to use bobeches—they
protect the candlestick and the linen and are very inexpensive
from MeunchKruezer, Syracuse, New York. They are
something like sx for a dollar. They are little round guards that
go around the candle a the base of the candle and catch any
drip.

The Chalice
with the
puificator folded
over thetop.
Next comesthe
paten.

1
2.
3.

4.
5.

The Burse (containing extra
purificators and Post-Communion
Veil) isset on top of the veiled vessels.

Vested Vessels
Chalice
Purificator
Paten (place Priest’ swafer in this
if used)
Pall
Chalice Vel (same materid asthe
hangings)

9. Put hymn numbers up and name of Sunday if you have the set.

10. Be sure the sllver isimmaculately clean, not a gpot on it anywhere. Use glass wax.

11. Be surethe linens are perfectly fresh and well laundered.

12. Lagtly, vest the vessels on the Altar. (See diagrams)



The Chdice with the paten placed over the
purificator. If alarge Priest’ swafer is used,

place in the paten.

The Chdlice,
purificator and
paten covered
with the pdl.
Next comesthe
Chdice Vel and
the Burse, as
showninthe
lower diagram.

Rear view of vesed vessdls when Chdice Vel is not completely unfolded. The Burse
containing the white post-communion vell and extra purificators is now resdy to be placed or
top and the vessds will be ready for the service of Holy Communion or the Lord's Supper. The
Chdice Vel can be completdly unfolded if desred, but some Priests prefer it as shown in the
diagram asit is more esslly removed.




A Plain Altar

1. Put on thefair linen.

2. Place corpord on the Altar,
letting it come judt to the edge
or perhaps a fraction over the
edge, say % inch. (Some
priests prefer to place the
corpora  on themsdves It
should then be placed in the
burse with the other linen.)

3. Sat the chdice in the center
of the corporal. :

4. Place a purificator over the
Chdlice.

5. Put the paten (bread plate)
on the Chdlice over the purificator.

6. If apriest’swafer isused, (alarge wafer) put one in the paten.

7. Over thisplacethe pall.

8. Cover thiswith Chdice vell.

9. Onthis, place the burse containing the extra purificators and the post-communion vell
10. Be surethere is sufficient wine in the flagon or cruet on the credence table.

11 Put acruet of water on the credence table.

12. Place the bread box containing the wafers or bread on the credence table.

13.Have a plain linen cover on the credence table itsdf. It may hang down dightly over ether
end, but not in front. DO NOT COVER THE ELEMENTS ON THE CREDENCE TABLE.

14. Find the lesson for the day in the Altar Book. Thisis most important.
15. See that the ams basons are available. If you do not have room on the credence table on the

second shelf, then place the dms basons on a smal stool or on the chancd step. Do not place
them on the Altar.



Duties After Service
I.  (When Morning or Evening Prayer):

1. Remove flowers, wash the vases and put them away. If heavy brass vases are used with
liners, remove the liners and leave the vases on the re-table if you like NEVER LEAVE
FLOWERS ON THE ALTAR AFTER A ERVICE AND NEVER LEAVE WATER IN
THE VASES. The flowers may be sent to the sick or shut-ins. but they should not be used
just as a pretty bouquet in anyone' s home.

2. Put the Alms Basons away, or leave them on the credence table if they are wood. The brass
or slver ones should be put in flannd bags to kegp them clean.

3. Take care that no dead leaves or flower petals are lying on the floor and that the Chancd is
Sraight and clean.

4. Put the dust covers on the hangings, or put them away. If put away, be sure that no folds
come where there is embroidery and that the fringe isn’'t mussed in laying them away.

I1. (When the Holy Communion):

1. The same duties as above should be caried out with the addition of the following:
Caefully remove the vessds to the workroom or sacristy. They should be rinsed and
polished before putting away. If in the country where there is no water in the church, DO
NOT LEAVE THEM UNWASHED UNTIL LATER. TAKE THEM HOME AND WASH
THEM THOROUGHLY AND POLISH. This applies to everything tha is used—the
chdice, paen, flagon or cruets. Any linens tha may be even dightly soiled must be
washed. Wine dains in the glass cruets may eeslly be removed by putting in a little sand,
about haf a cup of water and a tablespoon or so of bleach. Let stand for about thirty
minutes, then swish around until clean. Rinse and dran UPSIDE DOWN. The dlver and
glass should be kept in plain cotton flannd bags with a drawstring at the top. Each piece
should have its own bag.

The dmog “unforgivable dn” in Altar Guild work is the habit that some workers have of waiting
too long to dat their duties and the congregation is assembling while they are 4ill bustling
around the Chancd. It is mogt didtracting to see work going on while we are waiting for the
sarvice to begin. There are times, even, when the sarvice has to be delayed while some duties are
completed. A hostess waiting to clean her parlor until her guests come is no worse than God's
housekeeper waiting to prepare His house until the worshipper comes. Everything should be in
readiness at least 20 minutes before the service is scheduled.

No chancd work should be entered into hurriedly and out-of-bresth. We should have time to
kned and offer our efforts to Almighty God and thank Him that we have the opportunity of
knowing and serving Him.



Properties

The following, if practical, should be in every church and can be purchased or made for a very
nomind sum:

There should be a credence table or shdf in the sanctuary near
the dtar. It is on the Epistie sde of the chancd. It can be made
by admog anyone as it can be very smple. It should have a
smdl cross a the top and may be made with a double shdf so0
that the ams basons can be placed in the undernesth shelf on
Sundays when there is a cdebration of the Holy Communion.
The sze of the credence table or shdf depends upon the size of
the Communion vessels and the ams basons. Generadly spesk-
ing, one 12 x 18 inches or 10 x 15 is sufficiently large.

The Credence Table

The credence table is very important. It holds the dms basons, which should not be left on the
Altar during the week. The Altar is not a place to lay things, it is not an ordinary table, it is
esentidly the place where “this our sacrifice of prase and thanksgving” is offered, and it
should be used for nothing else.

The Book of Common Prayer provides that only the bread and wine for the Holy Communion
and the ams basons with the dms of the people shdl be on the Holy Table. We assume the Book
of Common Prayer itself (or the Altar Service Book) belongs there dso.

The wine, water and the bread or wafers are placed on the credence table before the service of
Holy Communion, unless, following the example of the primitive Church, they are brought up
from the congregation and presented to the priest by representatives of the people. They are
“these thy holy gifts which we now offer unto thee” and the priest places these dements on the
Altar before the Prayer for the Whole State of Christ’s Church.

A Bread Box. A
Ciborium may aso be
used. A ciborium looks
like a chalice, but with a
lid.

Cruets can be of glass or silver.

A silver Flagon.




Linens;

The correct linens which can be made by anyone are as follows:

(Measurements in inches)
1. Purificators, 12" x 12”.
2. Corporal, 18"x 18" or 21"x 21”.

3. Post Communion Veil, 247 x 24" .
4. Fair Linen—exact width of Altar with 18” drop on ether end.

5. Pdl 8'x 8.
Purificators

The purificators ae made of fine linen birdseye or a good qudity firm linen. They are hemmed
with the tiniest hem. If embroidered, the cross should be small and placed in the direct center. It
can be put on by a very fine chainditch, which while quite easy to make, is mog effective
Purificators are folded in nine squares, right Sde out. Each church should try to have at least Sx.

Corpora

The corpord is made of firm linen, not too heavy, with an hdf-inch or quarter-inch hem. There is
no embroidery on this piece unless a smdl cross (about an inch and a haf tdl) is put in the direct
center front. No piece of linen should be embroidered so that the cross comes in the center of the
linen except the purificators. This is for a very practicd reason. Embroidery in the center of a
piece of linen used on the Altar may cause the Chdlice to be upset as it is pushed agangt the
embroidery, however smdl. The corpord is folded in nine squares. The corners are mitered
when hemmed.

Post Communion Vel

The Pos Communion Vel is usudly 24" by 24” with a hdf or three-quarter inch hem, the
corners being mitered. The embroidery on this piece of linen should come in the direct center
front dso. A smple cross or IHS done in chan-gitch is dl tha is necessary. It is not the
embroidery on our linens that makes them look beautiful, but the way in which they are laun-
dered. Nothing is sadder looking than a lovely piece of embroidery badly laundered. The rule of
common sene must gpply to the measurements of the Pot Communion vell and pdl. If the
chdice is 8’ high, the pal should be 8" square and the vell 24", so that it folds into 8’ squares. If
the chdice is 9" high, then pal should be 9" square and the veil 27" square, and so forth. Some
churches have very old dlver that is odd sizes and they have to make their Chdice vell and pal
to fit what they have.



The Fair Linen

The Far Linen should be made with an inch hem dl around, the corners mitered. It may be
embroidered with five crosses, one in each corner and one in the center front, about two inches
from the hem. Do not use linen too fine for your fair linen. It will muss much more quickly than
a firm qudity and it will not wear so well. DO NOT USE HEMSTITCHING ON ANY LINENS.
In the firgt place, it is not practicd as the hemgtitching wears out before the rest of the dloth, and
in the second place, the linen should be “a whole cloth”. The Fair Linen is never folded. It is
rolled on aroll of newspapers covered with awhite cloth of some kind.

“In past years it has been the custom in many of our rurd churches to use white hangings
whenever the Holy Communion was to be ceebrated; regardiess of the season of the Church
Year. This cusom darted about forty or fifty years ago, when colored hangings to mak the
seasons of the Church year first began to be used in Virginia At tha time it was customary in
many country churches to have the Holy Communion four times a year. Perhgps the reason that
white hangings grew into favor was because that Sacrament was being marked as the high point
of haly joy of the Chrigian’ sfaith.

“This custom is dying out now in most places because of the more frequent celebrations, and
rightly so, because the Church urges ter children to come to the Holy Communion in every sea
son of the Church year, and under dl the conditions of life; in times of sorrow and fear as wdl as
in the days of rgoicing and happiness. Each time it is ceebrated it should emphasize the
teaching of the season, or the purpose for which it is hed. In the purple of Advent and Lent,
when the main theme of worship is sorrow for Sn, or the green of Epiphany and Trinitytide, as
the color emblematic of spiritud growth; in the white or rgoicing & Chrigmas and Easter, or the
red of Whitsuntide and the days of the Martyrs, the color for the celebration of the Sacrament
should carry to ahigher point the teaching of the season.

“The same rule should hold true dso in the other great sacrament, Holy Baptism; and in the
sacramentd acts of Confirmation and a Chrigian funerd. All these things are pat of the
common everyday life of a Christian community, and the color of the season should be used in
the church hangings.

“There are, however, two sacramenta acts when, for gpecid reasons, white hangings ae
generdly used. One is the wedding of a young maiden, and the other is the ordinaion of a man
to the sacred ministry, whether as deacon, priest or bishop. Both these are times of genera
community interes and rgoicing. The use of white hangings upon these occasons wins generd
approva as being mogt fitting.

“As regards Confirmation and Ordination, there is a cusom in some churches of dressng on
these days the invocation of the Holy Spirit, and making use of the red hanging of Whitsuntide.
Certainly there can be no criticism of that color & such a service” Comments by Revd G.
MacLaren Brydon, D.D.



The Pal

The pdl is an 8-by-8-inch square. It is covered with linen, embroidered in the exact center with
some design. This dso can be done in a chain-gitch If the pdl is of duminum, cover it first with
some other linen so that the gray of the duminum will not show through. It is covered, sewed on
securely, and then it can be washed as is. The linen never needs to be removed to be washed but
it will dry beautifully, without a wrinkle, and the embroidery will sand out much better than it
often does when ironed. Wash with plain sogp and water, usng the hand. DO NOT USE A
BRUSH. This will ruin the embroidery on the pdl. If wine is spilled on the pal use a wesk
solution of bleach. The wine gain will come out dmog indantly. This goplies to other linens,
too. Pat the pal with a clean towe to remove surplus water, then stland on end to dry on the
towe.

Baptismal Towels

Baptismd towds can be made of birdseye or of plain linen. A smple cross can be worked in one
end, in the center front. They are usualy about 12 by 6 inches and are folded in 9 squares aso.
The baptisnd towd is folded over the sde of the Font for a Baptism. If preferred, the words
“Holy Baptism” can be worked in the end.

A purificator—showing correct
manner of folding and the +
correct  position for  the

embroidery. This is the only
piece of linen with the cross in
the direct center. No piece of

linenis ever folded in quarters. Diagram showing the correct way to fold the
Post-Communion Vel and the Chalice Vail.
Note the position of the cross on these two
pieces. The corpora is aso folded as this
diagram and the embroidery placed similarly—
the embroidery facing up when unfolded.
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Uses of the Linens
Purificators

The purificators are used to wipe the lip of the Chdice after the faithful have communicated, A
purificator should be placed over the chdice when veding the vessds for the Holy Communion.
It is folded lengthwise over the Chalice under the paten. An extra one or two should be placed in
the burse. After a service the purificator is rinsed in clear water which is poured directly upon
the ground. The pruificator is then taken home and given a thorough washing and ironing.

Corpora

The corpord is placed in the burse to be put on the Altar by the priest, or if he prefers it is
placed on the Altar by the Altar Guild member. It goes under the Chdice, being placed in the
center of the Fair Linen. It may come just exactly to the edge of the mensa (top of the dtar) or it
may come just a fraction over, but it should never hang over. It should not come over more than
haf an inch beyond the edge of the Altar. Origindly the Corpord was a large linen cloth that
was put upon the Altar and then brought over to cover the Chalice. Much later, for convenience,
this large doth was made into two, the second one becoming our Chdice Vel of today. The
Chdice Vel is used soldy to cover the Chdice and should not be confused with the Pogt-
Communion Vel. As the name corpord suggests, this cloth, symbolizing one of the linen doths
wrapped about our Lord’ s body in the tomb, was originaly called the corporas doth.

Post Communion Vel

The post communion veil is used as the Book of Common Prayer ingtructs on Page 83 in the
rubric: “When dl have communicated, the Priest shal return to the Lord's Table, and reverently
place upon it what remaineth of the consecrated Elements, covering the same with a far linen
coth.” This cloth is the Po Communion Vel. It covers the remaining Elements until after the
benediction when the Riest cleanses the vessds. Very often the Post Communion Vel is used as
the Chdice Vail, but it is better to have a specid Chdice Vel. The pos communion vel is
placed in the Burse with the extra purificators and the Corpora—unless, as said above, the priest
asks the Altar Guild member to place the Corpord on the Altar when she vests the vessals.

Fair Linen

The Far Linen covers the Altar, coming just exactly to the edge of the mensa, not hanging over
one iota, but faling over on ether end dout 18 inches or more, depending upon the height of the
Altar. The Far Linen can be left on the Altar a dl times, but it is wel to cover it with a dust
cover during the week.

Pl

The Pdl is placed on the Paten when vesting the vessds for the Communion Service. It gives a
negt appearance to the vested vessals not possible without it.

1



TN Types Of Materids

Do not think that one has to have very expensve maerids to make
pretty hangings. Rayon materids are not expendve and wear much
better than glk. After dl, it is the color that is the important thing, for
Moather Church is teaching us by the symbol of color, not by the grade of
the materid.

The emblems do not have to be expensive either Simple ones can be had
for a farly reasonably amount. The orphreys can be used ingtead, if
necessary. The trouble with mogt of us is that when we gart thinking of
hangings and linens we begin to think of S. John the Divine or the
Washington Cathedrd We cannot dl have eaborate hangings, but we
@ can dtill have APPROPRIATE hangings for the seasons of the Church
£ Year. We can dso have the correct linens even if they do not have a
F single thread of embroidery on them.

@ Altar Hangings
g The name for “Altar Hanging’ is ether a superfrontd or a frontd,
| M depending upon the depth that it hangs over the edge of the dtar. The
L]  superfrontal is never over 10 inches, induding the fringe, but the frontd
@ goes dl the way to the floor. Most churches use only a superfrontd.
Following are the directions for meking a superfronta. The fronta
hangs only in the front of the Altar, not around the Sdes—it is afrontdl!

. :'2- Zinar . -
Priest in Eucharistic
Vestments.

Materials needed are:
One piece of sk the length of the dtar and 6 to 10 inches deep.
Fringe, the length of the dtar.
An emblem (If desired).
Galoon (If desired).

A heavy butcher linen that will go on the dtar to the back and hang down in front the depth
that you want your superfrontd.

In making the superfrontd you can use 36" materid if you want to cover the seams with the
gdoon which is not expengve, and is very effective. For indance, if your dtar is 72 inches long,
dl the 36" dlk materia you would need would be 20 inches, as you would cut it into two 10-inch
wide grips. Then you could piece it where-ever necessary and cover the ssams with gdoon. THE
COLORED MATERIAL DOES NOT GO ON THE TOP OF THE ALTAR, and it does not go
around the ends of the ditar.



Fird, the emblem is placed on the colored materid (backed by the linen as in the burse and vell
directions), the gaoon or orphreys are sewed over the seams. and then the colored materid is
lad on the butcher linen. A tiny edge is turned under just a the edge of the dtar, and the other
edge is turned under a the bottom of the superfronta. Next the fringe is lad loosdy on the
materid so that the edge of the fringe comes just to the edge of the colored materia. This makes
the fringe fal better and look nicer.

The fringe is whipped on with sdfcolor slk thread, not too tightly as it will pull. The butcher
linen is hemmed on the sdes and it is wel to leave an inch hem in the linen a the back of the
dtar so a rod can be put through to hold it on the dtar. The same rod can be used for al the
hangings for the dtar.

The hangings for the lectern and the pulpit are made the same way, except that they are not made
over the butcher linen, but are made on a sdfcolor lining. They adso have an inter-lining of
Indian head to make them hang better.

The colored materia goes to the edge of the lectern and the pulpit. It does not cover the surface
on which the Bible lies, or where the priest lays his manuscript. A heading is put in the top of the
lectern hanging and adso in the pulpit hanging and an ordinary shadestick can be cut to fit them.
Tapes are then sewed on either end and the hanging secured with the tapes. It is better to have the
surface of both the pulpit and the lectern bare.

Making The Burse And Chdlice Vel

The Burse and Chdice Vel may be made without any difficulty; only petience is required. The
following materias are needed for the burse:

Four pieces of cardboard, 9°x 9”.

Two pieces of silk or rayon materia, 11"x 11”.
Two pieces of very firmlinen, 11"x 11”.

Cord to go around the two sides about 2 1/3 yards.

A smple emblem that can be couched on (couching is the term used in gppliquéing an emblem
on with gold threed).

Firg, the emblem is couched on one of the slk squares over a piece of linen on the under side. In
that way no drain comes on the slk, but it is supported by the linen. The linen is cut out just to
fit the emblem after the couching is done, with perhaps an inch leeway dl around. Take one
piece of the slk and lay it over one of the cardboards. Get a heavy thread and lace the thread
back and forth between the two edges of the material that is probably folded over the insde of
the cardboard about an inch. When you have done those two opposite edges, do the other two,
thus covering the cardboard firmly with the materid. Do this same thing with the other three
boards, using the linen a two and the silk on two. Now take the cord and cut off three pieces of
three inches each. Sew these three pieces of cord to the silk on the wrong sde, one in the direct
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center and one about three inches from the edge of the board. Let the cord come only about an
inch on the board, for the remainder of the cord has to be sewed to the other silk covered board.
When the cords are sawed to the two boards they should act as hinges. there being about 3/'4 of
an inch space between the two boards. Now take the inen covered boards and place one of them
firmly againgt the slk board. Take thread and needle and tack the two boards together at
intervals of about three inches. Do the same with the other linen covered board. Now you have
your burse practicdly finished. The finishing touch is put on by taking the cord and sewing it
around the back and front sdes of your burse al around, so as to cover up the gitches. Tuck the
ends of the cord in near the hinges and you will hardly see where you began or ended. If te cord
is held pardld with the edge of the burse, and the needle inserted somewhat in the side of the
cord, then the cord can be pushed up and the stitches will not be visble.

The following materids are needed for the 24” Veil: (The vell should be the same sSze as the
post communion vell.)

One 25-inch square of slk or rayon.

One 25-inch square of lining— sdlf color or gold.

Three yards of same kind of cord as used for the burse.

One emblem—same as burse.

The emblem is couched on the Slk materid n the direct center front. Fold the materid so that it
is folded in nine 8-inch squares. In the center of the front middle square place your emblem.
After the emblem is couched on, the vel is lined with the lining materid, and the cord put
around it just as it was on the burse, Be careful never to pull the cord too tightly, or the veil will
not be smooth.

Use Of The Burse And Vel

The burse and vell are usudly made of dlk, being the same
color as the superfrontd and the lectern and pulpit hangings.
The Burse is used to hold the extra purificators, the Post
Communion Vel and the corpord. If preferred, the burse and
vell may be made of gold doth, which is glorified white, and
they can be used with al the seasond colors.

The Chdice Vel is used soldy for the Chdice before the
srvice begins. At the beginning of the Communion service
proper, it is folded and laid to one side and is not put back until
the end of the service, after the benediction. The Pogt
Communion Vel is sometimes used for he Chdice Vail, but it
is much better to have your church hangings complete with
burse and Chdice Vell.

Priest In Vestments

Cassock
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Surplice

Sole

Vestments are used during a service.

Clericals are theround collar and Street clothes.

In cold wegther, out-of-doors, apriest uses a cape, and for his head uses ahood, or biretta or
Canterbury Cap for covering.

Candles

Since there is no definite “rule” in the entire Church with regard to the use of candles, it is
doubtful if any one item has been more panfully abused in our churches. We can see them
placed in dl imaginable spots, used in dl manner of numbers and generdly looking odd and out
of place. At the same time, there is nothing that can add more beauty or have grester symbolism
than the sensible and * proper” use of lights.

The following suggestions are made after a careful reading of Mr. Percy Deamer’s book, “The
Parson’s Handbook.” This book was written after an exhaustive study of the services, rubrics and
directives of the early Church, particularly in England at the ancient Sdisbury Cathedrd.

It would appear that there were dways but two lights on the Altar, other lights being placed on
dandards on either sde of the Altar. The lights on the Altar were lit a the Eucharist or Holy
Communion adways, 0 we have come to cdl these particular lights Eucharidtic lights and the
symbolism of ther representing to us the two natures of Chrig is quite ancient. (It may be wdl to
recal the fact that the re-table or shelf back of many of our Altars is not a part of the Holy Table.
The office lights and the flowers are put on this shelf.) The following suggestions only are made:

1. If two lights only are used and are burned a every service, they may be placed on the
retable or placed in sandards on ether sde of the Altar. They are not Eucharidic lights. If more
than two lights are used, then the two single lights may be placed on the Altar, lit for the Holy
Communion only, and the other lights lit for Morning and Evening Prayer and Occasond
Offices, as well as for the Holy Communion. One of the great advantages of the genera custom
in the American Church of udng the two Altar candles as Eucharidic lights only is the fact that
they then become a congtant reminder to us of the Incarnation. It is fitting that as we look a our
Altars we should see the candles, Cross and flowers symbolizing respectively the Incarnation,
the Atonement and the Resurrection.

2. Candles should never be used for effect. This is unspeskably bad taste and they then de-
generate into mere ornaments. Our services do not require ornamentation or the theatrica effects
of weird lighting.

3. Candlesticks should be of brass, good qudity, smple in design. Odentation should be
avoided by al means. Candles themsdves should be of good qudity, bought preferably from one

15



of our church supply houses. Candles should contain a certain percent of red bees wax as this
helps prevent excessve dripping. Glass candle followers are hdpful dso and ae less
congpicuous than the brass ones.

4. Candles should be kept perfectly clean, drippings being removed after each service. Nothing
is more indicative of poor housekesping than dirty and unkept candles. We would not use them
in this condition on our own tables, and we should be even more careful of the Lord’ stable.

5. If candles are used in a church, aproper lighter should be used. Lighters are not expensve
and ther use is cetanly more dignified than some of the haphazard means of lighting the
candles now used. They should aso be lit ether by the Priest, Altar boy, or other minister, never
by the women of the church. Thisis definitely not aduty of the Altar Guild member.

6. The “holy extinction of the candles’ is not a part of the service It is far better usage if the
candles can be extinguished by the time the find Amen is sung or sad by the chair. They can be
extinguished during the snging of the last hymn or the Altar boy can come back into the church
and perform this duty while the Priest is having the choir prayer for the choir.

Since there is no rubric in our Book of Common Prayer regarding the use of candles and no
Canon concerning them, we must be guided by generd use and common sense, as wel as by
ancient writing, service books and the like.

As in everything dse we use in our churches they must be used as an aid to worship in the
beauty of holiness.

Veiling The Cross

It is cusomary in some Churches to vell the cross on Passon Sunday, Maundy Thursday and
Good Friday.

This cusom is quite proper and a very old one, but let us veil the cross, not wrap it in a bag so
that it cannot be seen. The materia should be so sheer that it does not obscure the cross at dl. If
you cannot obtain this gossamer thin materia, then do not vell the cross.

The colors proper for this use are Purple for Passon Sunday, White for Maundy Thursday, and
Black for Good Friday.

The veling should be draight on the front of the cross and dl folds should come in the back. The
material should be so sheer thet the folds can be seen through the front piece perfectly. Materid
two and one-haf times the height of the cross should be used. It is Smply put over the cross,
tucked in about the foot loosdy with the materid fdling in folds in the back. The new extremdy
thin nylon materias on the market now are about right for this purpose.

It is well to remember then while these things are very beautiful customs and can aid some of us

in our worship, they are not essentid. We must dways be careful not to corfuse the symbol with
thereality.
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Baptism

Baptisms should, of course, be held aways in the Church except in extreme emergency. See the
rubric on page 273 of the Book of Common Prayer. In cases where there is private baptism, see
the rubric on bottom of page 281.

The Altar Guild member should see that there is a pitcher or ewer of warm water and a baptiamd
towel at the font. She does not pour the water into the font.

The rubric on page 273 dates that the priest pours the water into the font. After the service, the
water, which has been “sanctified to the mysicd washing away of sn”, should be poured
directly on the ground. If the font is equipped with a stopper in the bottom with a pipe that leads
directly to the ground, it is necessary only to ilemove the stopper. The font is wiped dry and left
clean for the next sarvice.

Weddings

White Hangings are aways used for weddings. The bride should get in touch with the president
of the Altar Guild and discuss with her what sort of decorations she warts, the florigt she is going
to have, etc. It is then the duty of the Altar Guild to see that a member is on hand when the florist
comes in to decorate the church so that he may be guided and conform to the customs of that
particular church. Unusua indeed is the florist who does not make the Chance look more like a
forest than the Church. More often than not the dtar, the centra thing of the entire Church, is
obscured from view if oneis Stting on the Sdeide.

The flowers on the Altar should be arranged by the Altar Guild member. It should be borne in
mind a al times that a religious ceremony is being held, that marriage is a sacrament and not a
socid event, a “holy edtae’. Simplicity of decoration is much better taste than gaudy and showy
displays, so the flowers on the Altar and the candles are enough for any wedding. PAms and
ferns, if used, should be used in moderation.

Funerds

As a rule, white hangings are used at funeras, athough in some Churches black is used. It is the
duty of the Altar Guild member on duty to see that the hangings are ready, the flowers on the
Altar arranged and to supervise generdly the preparations prior to the service.

It is greetly to be dedred that there be no flowers in the church except the ones on the Altar, for
the service itdf is sufficiently beautiful to require nothing more If however, funerd wregthes
and sprays are brought into the Church, nothing should be placed insde the chancd rail, and the
arangement of the flowers should be as unpretentious as possble Giving cetan flord
decorations specid places should be avoided for with God dl men are equd. Hard as it is for us
to redize, the burid of the dead is one of the regular services of the Church and the smpler and
more dignified the service, the better.
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By dl means, in this sarvice as in dl others, there should be no bustling about in the front of the
Church or in the Chancel when the congregation has begun to assemble for the service.

Flowers

Flowers should be smply aranged, there being not too many in a vase. Two vases for the
average sized church are enough. Flowers should not be put in vases and set around in odd spots
in the chancd, nor should they ever be put in the font. The font is not a flower holder and should
not be used for such. Flowers are symbols of the resurrection and they help us in our worship if
we are not distracted by the strange arrangement of them in the vases and the unusua places they
are placed in the church.

Of course, more flowers can be used a Chrigmas and Eagter, but even then we should be
temperate in our decorations.

Masses of flowers at weddings and funerals are not to be desired. By no means should anything
go indde the sanctuary rail, and great care should be taken that the Altar is never obscured from
view from any point in the Church. The beauty of the sarvice is certainly commensurate with the
amplicity of decoration in thisand every case.

Try to remember dways—and try to get others to redlize—that a Christian service is © be held,
not a flower show.

Laundering Church Linens

Last but not least, we come to the last important point of how to launder the linens that are used
on the Altar.

Never use starch in anything. The linens can be kept spotlesdy clean and white if asmdl amount
of bleach is usad in the water in which they are soaked for a little while. Particuarly is this true
of the Purificators that are so got to have wine dains or lipstick on them. After soaking in the
bleach, the linens should be washed in hot water, usng plenty of sogp and then thoroughly
rinsed. Blueing can be used to keep them from getting yelow or gray.

A good rule to follow is to wash and care for the Altar linens in exactly the same way one cares
for the best table linen. Some people object to usng bleach on the Purificators as it may shorten
the life. However, it is much better to have the Purificators white and spotless, lagting a shorter
time, than to have them last longer looking gray and stained and grubby.

After washing and drying, the linen should be sprinkled quite well and left to give for severd
hours Use a hot iron, but be careful that it is not hot enough to scorch. Iron the linens on the
wrong sSde and fold as shown above. The far linen should be rolled and not folded. When
ironing the far linen, do not pull the edges as that will dretch them and make the fair linen ruffle
when put on the Altar. The center should be pulled and the edges smoothed.

When linen wears out, do not discard to the rag-bag, but reverently burn it. This gpplies to old
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Episcopal Vesture
1. Rochet (made of finelinen)
2. Chimere (made of red or black silk)
3. Tippet (made of black silk)

A cassock may also be worn by the Bishop.

and wornout hangings, vestments, and
whatever isused in God's house.

The linens should be washed by members of
the Altar Guild and NEVER given out to a
laundry or laundress. This phase of the work of
the Altar Guild should be done to the glory of
God just as surdy as any other of the duties. If
some member of the Guild is a particulaly
good laundress, she may discreetly take linens
from time to time and give them a washing
after her own heart, but let her not forget that
even a poor laundress who does the work to
the glory of God, really, has done a better
savice in God's sght than the good laundress
who “just can’'t stand to see such linen™!

: Washing and ironing the linens can be such

fun and is 0 rewarding. Snowy linens without
spot or blemish are a joy to see. If a first you
have difficulty being a good laundress, just
keep trying. Do not forget that linens lying
about for a long time adso get soiled and need
doing over.

Onelast word: kegp your linensimmaculatel
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